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Annexure to DGS
Circular No. 10 of
2021 dated
28.04.2021

Standard Operating Procedure (SOP) for

Generation of Sign On Certificate for priority vaccination of seafarer by
Shipping Company/ RPS Agency.

. Login to e-Governance system by using User Id and Password provided by D. G.

Shipping www.dgshipping.gov.in ->e-Governance )

. Go to the link -> Sign on Certificate for Vaccination at dedicated Hospital-> Sign

on Certificate->Submit Application.

. Enter INDoS No. and click continue button.

System shall populate seafarer details.

. Fill the required data and click ‘Submit’ button.

a. Company cannot submit the details for Sign on Certificate for the seafarer
whose INDoS no. was deactivated.

b. Only active Shipping Company/ RPSL Agency can submit the details for Sign
on Certificate.

. After submission, system will display application No. and same will be forwarded

to Issuing Authority for processing.
Issuing Authority can either approve or reject the application.

. If Application is approved and Sign on Certificate is generated by Issuing

authority, system generated email will be sent to the Company/RPSL and
Seafarer. System will also send auto SMS to Seafarer with Certificate No.

. Print option will be available for Company/RPSL/Seafarer to print the Certificate

available on link -> Sign on Certificate for Vaccination at dedicated Hospital->
Sign on Certificate->View Application Status.
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Screen Shot of the process flow

A. For RPSL/ SHIPPING COMPANY

1. Login to e-Governance system by using User Id and Password provided by D.
G. Shipping www.dgshipping.gov.in >e-Governance )

2. Enter ID and password
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3. Click on “’Sign on Certificate for Vaccination at dedicated Hospital”’

4. Click on Submit Application:
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5. Enter INDoS No. and click continue button.
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System shall populate seafarer details.
Fill the required data and click ‘Submit’ button Enter Details of
Seafarer & click on Submit:
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7. View Submitted Application, Certificate and Generate Reports.
Go to the link -> Sign on Certificate » View Application Status
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8. Click on VIEW & Certificate number to see details & Generate report
respectively.
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Issuing Autnorty Detalie
¥ai of Shipping
Sulang. I-Think Techno Campus. Kanjur Marg (Ea3sT), MumDal - 400 042, INC
920095711

pricn

Date of Birth : 11-AUG-1381
COC No. : X0000000¢
Mobile No. : XO000000X
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9.

Generate Summary Report:
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B. For Seafarer to View submitted details and Print Sign on Certificate for
Vaccination:

1. Login to e-Governance system by using User Id and Password provided by D. G.
Shipping (www.dgshipping.gov.in »>eGovernance ) ->Go to the link-> Sign on
Certificate for Vaccination at dedicated Hospital

2. Sign on Certificate->View Application and Certificate
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3. Seafarer can take print out by clicking on the Certificate No. and can view the
data submitted by RPSL/ Shipping Company.
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Date of Brth - 11-AUG-1581
COC No. © JOOOOOOOK
MODEe NO | JOOCKOCCIK
OO COM
Decx OMmcer (NCW) OINwY
Propoeed Piace fOr VacCination - Mumca
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